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1. O0mue nonoxkeHus

1.1. Hacrosmee [lonoxxenue pa3paboTaHo B cOOTBETCTBHH ¢ DenepaabHbBIM 3aKOHOM
«O6 obpazoBanun B Poccuiickoit deneparnumy», [locranonennem IlpaButensctBa PD ot 8
aBrycra 2013 r. N 678 «OO0 yTBepkIE€HHH HOMEHKIATYpbl JOJDKHOCTEW MeIarormyecKux
paOOTHUKOB OpraHU3allu{, OCYUIECTBISIOMNX O0pa30BaTENbHYIO NESITEIbHOCTD, JOJKHOCTEH
pyKoBouTeNneil 00pa3oBaTeIbHBIX OPTaHU3AIHI.

1.2.  Hacrosmee IlonoxxeHue yTBepakKaaeT NPUJIAraéMyl0 HOMEHKIATYPY AOKHOCTEM
MeIarOrMYeckuX padoTHUKOB YacTHOro MpodhecCHOHATBHOTO 00pa3oBaTENbHOIO YUPEKICHHUS
«Cubupckuii komiemk coBpeMeHHbIx Texnonoruity (UIIOY CKCT), (nanee — oOpa3oBaTenpHas
OpraHu3alysl), T0JDKHOCTH PyKOBOIUTENCH 00pa30BaTeIbHOM OpraHnu3aIiuy.

1.3. PyxoBoauTenssM 00pazoBaTeNbHBIX OpPraHU3alUi, 3aMECTHTEISIM PYKOBOIUTEICH
00pa3oBaTeNbHBIX OpraHU3alMii, PYKOBOIUTENSM CTPYKTYPHBIX MOJpa3leiICHUd U UX
3aMECTUTENSIM IIPEJOCTABIIAIOTCSA IPaBa, COLMAIIbHBIE TAPAHTUH U MEPBI COLIMATIbHON MOAIEPIKKH,
NPEIYCMOTPEHHBIE Ul MEJarormyeckux paOOTHUKOB B YACTH MPEJOCTABICHUS €KErOJHOTO
YAJUHEHHOTO OIUIAYMBAEMOI0 OTIIYCKa, JOCPOYHOTO HA3HAUYEHHs TPYIOBOM MEHCHU, B YACTH
IIPEIOCTABJICHUSI KOMIIEHCAI[MM pPAaCcXOJ0B Ha OIUIaTy MWIbIX IIOMEIIEHUH, OTOIUIEHHS H
OCBEIICHUS (JUIS MPOXKHMBAIOIIUX U pabOTAIOIIUX B CEJIBCKUX HACEIEHHBIX IMyHKTaxX, paboumx
MIOCEJIKAX, TOCEJIKaX TOPOJCKOro THUIIA).

1.4. Kanaunarsl Ha JOKHOCTh PYKOBOJUTENSI 00pa30BaTEeIbHON OPraHU3aIMK JOKHBI
UMETh BhIcIee 00pa30BaHUE U COOTBETCTBOBAThH KBAIM()UKAITMOHHBIM TPEOOBAHUSIM, YKa3aHHBIM
B KBaJIM(UKALMOHHBIX CIPAaBOYHHMKAX, IO COOTBETCTBYIOIIMM JIOJDKHOCTSIM PYKOBOJIUTEICH
00pa3zoBaTeNbHBIX OpraHU3aluil U (MIK) TPOopECCHOHATEHBIM CTaHAAPTAM.

1.5. KanaupaTsl Ha JOJKHOCTH PYKOBOAMTENS FOCYJAapCTBEHHON MM MyHULMIAIBHON
00pa3oBaTeNbHON OpraHM3ally U €€ PYKOBOJHUTENb (32 OTIENbHBIM HCKIIOUCHHEM) MPOXOAST
o0s3aTenpHy0 aTTecTanuio. OTpunaTeabHble MTOTH aTTECTAllMU JIOJDKHBI MPH3HABATHCSA Kak
NOPEMSATCTBHE K 3aHATUIO JOJDKHOCTH PYKOBOAUTENS 00pa3oBaTeIbHON OpraHu3aluu, a
IIPUMEHUTEIBHO K PYKOBOAMUTEISIM — KaK OCHOBAHME NPEKPAIICHHUs TPYJIOBBIX OTHOIIEHHUH C
HUMH.

1.6. 3anperiaercs 3aHATHE JOJDKHOCTH PYKOBOJIUTENS 00pa30BaTeIbHON OpraHU3aluu
JUIAMHM, KOTOpblE HE JOIYCKAlOTCA K IEAarorn4eckod JEesTENIbHOCTH 110 OCHOBAaHMSIM,
YCTaHOBJIEHHBIM TPYAOBBIM 3aKOHOJATEIbCTBOM.

1.7.  JlomXHOCTHBIE OO0SI3aHHOCTH PYKOBOAMTENS 00Opa30oBaTeIbHON OpraHu3alii He
MOTYT UCIIOJIHATHCS [10 COBMECTUTEIILCTBY .

2.  JloxyMeHTaunusi OpraHu3anumn

2.1. [lesarenbHOCTh O00pa3oBaTEIbHON OpraHu3alMd 00ECHeunBaCTCS CHUCTEMOM
B3aMMOCBSI3aHHBIX YIPABICHYECKUX JOKYMEHTOB, COCTABISAIOMINX MX JOKYMEHTAIIMOHHYIO 0a3zy.
JIOKyMEHTUpOBaHHE 3aKio4aeTcss B (UKcAMM Ha Oymare WIM JpPYrMX HOCHUTENAX II0
YCTaHOBJICHHBIM IpaBUJaM YIPABIECHYECKUX JAECUCTBUH, T.€. B CO3AAHUU YIIPaBICHUECKUX
JOKYMEHTOB.

2.2. OOpa3zoBatenbHas OpraHU3alMs W3AeT CIEAYIOUINE NPAaBOBBIE AKTHI: MPHKA3bI,
paclopspKeHHsl, MHCTPYKLHMHM W MHBIE JOKYMEHTHl B COOTBETCTBUM C HX KOMIIETEHLUEH.
VYcTaHOBIIGHHBIE YKa3aHHBIMH aKTaMH HOPMBI, TpeOOBaHUS, MpaBUia U JEHCTBUS MOTYT OBITH
OTMEHEHBI UM U3MEHEHBI TOJIBKO IIyTEM U3aHMsI HOBBIX HOPMaTUBHO-IIPABOBBIX IOKYMEHTOB.

3. CocTaBiieHHe HOMEHKJIATYP e
3.1. Homenknarypa fen — CUCTeMaTH3UPOBAHHBIN NIEPEeUeHb 3ar0JIOBKOB (HAMMEHOBAHUH )
Jell, 3aBOJMMBIX B 00pa30BaTeIbHO OPraHM3AINH, C YKa3aHHEM CpPOKOB WX XPaHCHHS,
o OpMIICHHBIH B yCTaHOBICHHOM TOopsike. HoMeHKIaTypa nen npeHasHadeHa Juist TpynmupOBKU



UCIIOJIHECHHBIX JIOKYMEHTOB B JI€JIa, CUCTEMATU3allMM U ydeTa JeJl, ONPEACIICHUs CPOKOB MX
XpaHEHUSI.

3.2. Homenknatypa pnen o00pa3oBaTeNbHOM OpraHU3allMd COCTaBISIETCS KaapOBOU
CITy>k00 Ha OCHOBE HOMEHKJIATYp JEll.

3.3. [Ipu cocTaBiaeHUN HOMEHKJIATYp el CIEAyeT PyKOBOACTBOBATHCS IMOJIOKEHHEM 00
OpraHu3aliM, INTATHBIMH pACIUCaHUsAMHU, IUIAHAMH M OTYeTaMH O paboTe, INepeyHsIMH
JOKYMEHTOB C YKa3aHHEM CPOKOB UX XPaHEHUS.

34. B HoOMeHKIAaTypy Jead BKJIIOYAIOTCS 3aroJIOBKM  J€JI, OTPAaKaoIIUE BCE
JTOKYMEHTHUPYEMbIE YUacTKU paboThl 00pa30BaTEIbHONM OpraHU3alli, B TOM YUCIIE CIIPABOYHbIC
Y KOHTPOJIBHBIE KAPTOTEKH, JIMYHBIE JIETIa.

3.5. Ha3BaHusiMu pa3zesioB HOMEHKJIATYpbl €]l OpraHU3alH SIBJISIOTCS HAaUMEHOBAHMS
CTPYKTYPHBIX IIOAPA3LCIICHUM, pa3leilbl PACIOIAraroTCs B COOTBETCTBUU C YTBEP:KICHHOU
CTPYKTYpOH.

3.6. Ilocnie yTBepk/I€HNS HOMEHKIJIATYp A€N CTPYKTYpHBIE NOAPA3elICHUs] OpraHU3aluu
MOJTyYaroT BBIMMCKH U3 COOTBETCTBYIOIIUX X PA3/IeIOB JJIs HCIIOIB30BaHMs B padoTe.



